[Insert date]





[Insert school name or logo and address,







or print on school letterhead]
[Insert business name]
[Insert business address]
Dear [insert business owner's name],

I am writing to you on behalf of [insert school name]. We are launching a new initiative, called Sponsor-A-Classroom, with the hope of equipping every classroom in our school with a SMART Board® interactive whiteboard. 

SMART Board interactive whiteboards combine the simplicity of a whiteboard with the power of a computer. Their large, touch-controlled screens make it easy for students and teachers to interact with lesson content, web pages and computer files, so learning is hands-on and engaging. SMART Board interactive whiteboards are used by more than 30 million students in over 1.4 million classrooms around the world, and are proven to help improve student learning outcomes and overall achievement. 
We believe having a SMART Board interactive whiteboard in every classroom will help our students achieve better results. However, this goal cannot be achieved by relying solely on standard government funding. For that reason, we are asking local business owners and community members like you to help us by sponsoring a classroom in our school. With your sponsorship of $[insert amount here], one classroom in our school will be equipped with the following technology products:
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Alternatively, you can pledge a sum of your choosing to our initiative. All donations will be used exclusively and in their entirety to purchase the technology products listed, and they are tax deductible. If you are interested in sponsoring a classroom or making a donation, please complete the attached pledge form and return it, along with your donation, to our school. We will promptly send you a tax receipt acknowledging your donation.

We want our students to achieve success, both in school and beyond. Giving them access to effective classroom technology is an essential part of helping them do so. You have the ability to make that possible. We hope you will support us in our endeavor.
Sincerely,

[Insert name and signature]
[Insert school name]
Sponsor-A-Classroom Initiative
Donor information

Name  _______________________            ________________________________



[First]



      [Last]

Street address ________________________________________________________

City _________________________ State ________________ Zip code ___________

Phone number (___)__________________

Donation amount

___
I would like to sponsor a classroom. I have enclosed a check for $[insert sponsorship amount]. 
___
I would like to donate a different amount. Please find enclosed my check for $________.

note: We welcome partnerships with other businesses or friends in the community to collectively fund a classroom. 

Please make your check payable to [insert name of the appropriate 501(c)3 organization, such as your PTA or district foundation].

Please deliver the completed form and your donation to [insert school address].

We will send a tax receipt to the address you provided above unless otherwise indicated.

Donor recognition

We would like to recognize your participation in our Sponsor-A-Classroom program by listing your name in our school newsletter, on our website and, if you sponsor an entire classroom, on a plaque outside the classroom you support. Donation amounts will not be disclosed. Please indicate your preference:

___
Please recognize us as:   ____________________________________________






  (e.g., ABC Electronics, the Smith family, A. & B. Smith)

___
Please do not list our name. We would prefer to remain anonymous.
SMART Board interactive whiteboard system


[Insert additional technology products as applicable]








