Joining or Creating a

SMART Bridgit Meeting

SMART.

Introduction
SMART Bridgit™ conferencing software allows users to easily
connect to collaborative meetings that enable you to share
programs and information with anyone, anywhere in the
world. Participants in different locations can share applications
and collaborate by writing notes and highlighting information
on the desktop. You can use SMART Bridgit client software

to join a meeting on a SMART Bridgit server. If you have
creation permission on a SMART Bridgit server, you can create
your own meeting for other participants to join. For more
information on SMART Bridgit special features, please visit
http:/Avww.smarttech.com/Home %20Page/Resources/Training/Training % 20Search % 20Pre-filter

In this lesson you will learn how to:

Join a SMART Bridgit meeting
Create a SMART Bridgit meeting

Invite meeting participants

Share your desktop

Before your meeting begins, ensure all participants have

an Internet connection. Participants can download

SMART Bridgit client software and save the file to the
desktop for future access.

Joining a Meeting
The meeting organizer must provide the meeting name and

password to all participants. Once they have this information,
participants can join the meeting quickly
and easily.

To join a meeting

1.

Double-click the
SMART Bridgit icon on
your desktop. The
SMART Bridgit Software
dialog box appears.
Type your name in the
Your name text box

Select the name of the meeting from the

% SMART Bridgit Software

Yourname: | Sobn Doe]

o eeting |Create New Heeting

Q Meeting Name:

How can | find this informstion?

Elo &

Meeting Name drop-down menu
Type the password in the Password text box,

if necessary

Select your preferred audio setting

Click Join

NOTE: To connect to a different server, click the & button.
The Server Information dialog box appears. Select the

Server name from the drop-down menu, or type the
server name in the text box and click Connect.

C rea t | n g ad % SMART Bridgit Software Eox

M e et I ﬂ g Your name: | 3ohn Doe:

If you have creation permission Mm‘m

on a SMART Bridgit server, you e o [T

can create and host your own \

meetings. For information on R S
SMART Bridgit servers, refer to

the SMART Bridgit System
Administrator’s Guide. [ —

To create a new meeting

1. Double-click the SMART Bridgit software icon
on your desktop. The SMART Bridgit Software
dialog box appears.

2. Type your name in the Your name text box
3. Click the Create New Meeting tab
4. Type a meeting name in the Meeting Name
text box
5. Type a Password (optional) in the text box. If you

leave this box blank, participants will not be
required to enter a password to join your meeting,
and anyone will be able to join.

6. Re-type the password in the Confirm Password
text box, if necessary
7. Click Create New Meeting

NOTE: Select Automatically open microphones to
open all the participants’ microphones when joining the

meeting. Refer to Using SMART Bridgit Tools for more
information about using Voice over Internet Protocol
(VolP) technology.
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Inviting Participants

Inviting participants to your meeting distributes the meeting
name and password to the participants so that they can join
your meeting. After creating a meeting, the

SMART Bridgit Software meeting window appears.

Meeting: New Meeting
Participants: 1 T AnUsers

SMART Bridgit

To invite meeting participants

1. Click E-mail Invite. The Invite Participant dialog box
appears with instructions on directing participants to
your meeting.

Inike Particpant

[} SEEEmmrsam

2. Click E-mail. Your default e-mail application opens
an e-mail with a generated message, password
information and a link for your invitees to download
SMART Bridgit client software.

in Doe has invited you to join the conference ‘Meeting Name' - Message.
Bt Yow et Famat ook Tk Wndow top
L6 Bt 8 %)) 2 optens., o Hma

E-mail
address field.
A LEERE . ]
e = Bridgit software
= download link.
Conference ————fmm contnce Passuor o password
password. Wb browser, loas enor i senr name when promplod: g smadtech com Thn slct
3. Type the e-mail addresses of your invitees and add

any other information in the body of the e-mail
4, Click Send

Sharing your Desktop

Select Share My Desktop to allow participants to view
open applications on your desktop. Participants can
request to share their desktop with others by selecting
Menu > Share My Desktop.

Share your desktop
with others.

% SMART Bridgit Software - Example Meetin; “{ame

Gl share My Deskion (O

Participants
can share their
desktop with
others.

Conference: Example Meeting Name ‘

A blue border outlines the area on your desktop that
meeting participants can view. By default, this includes
your entire desktop. If you are hosting a meeting or
presenting a document, there may be content you want
to hide from view, such as your presenter notes. Drag the
blue border to resize and limit the shared area on your
desktop. Anything outside of the border will not be visible
to meeting participants.
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Area outside
— border not visible
to participants.
Shared P P
area on your
desktop.

Drag blue
—— border to resize
shared area.

Collapsable
If you're sharing more than one screen, umenatber
a collapsible thumbnail bar appears on
the left side of the participants’

viewing window.

Conclusion

You can use SMART Bridgit conferencing software to collaborate
with local or remote meeting participants.

In this lesson you have learned how to:

o Join a SMART Bridgit meeting

o Create a SMART Bridgit meeting
o Invite meeting participants

o Share your desktop

For more information about SMART Bridgit conferencing
software, visit http:/www.smarttech.com/us/Resources/Training
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